Registration Checklist Explanation

To check the progress of your Teams Registration please use the Registration Checklist google doc sent to you by

The club admin and follow the explanations, instructions below. 

Step 1:
Check League and First game (should be the date of your fist game).  If blank, email the club admin with the missing information.
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Step 2:
Check to verify all your players and Coaches are listed.  If there are no players listed, you did not send the admin your players list.  If a player is missing email the club admin with their name.
Step 3:
Once the club admin starts checking teams you can view your progress and know what is missing. The club admin will put a note at the bottom with the date last checked. It’s your responsibility to make sure all players are completely ready to be registered.
The following are explanations and examples of the notations on the check sheet.

If the registered column is blank, the player has not registered for tryouts yet
If it has an * there will be a note to the right in the players row
If it has an x under registered, they have registered
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Date of Birth and Photos 
Photos corrections can be uploaded by the parent or emailed to me with the players name and team name.

Date of Birth corrections MUST be emailed to me with the team name

I do check twice…sometimes I do find that I have made an error and revise my original notation.
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Photos must be a close up with player looking at camera.
Should be a clear photo. 
Not a picture of a photo

No props, no other people in photo

NO hats, sunglasses, wigs, face painting, etc.

NOT a half or full body shot.
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The club admin will mark the state that the player is from.
If the player lives in Indiana or Kentucky they must complete the out of state process for their state.  This information can be found on our website under the coaches tab select Out of State Player.  Once the club admin get their form an x will placed in the HAVE column
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For coaches and team admins info needed see below.
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The tabs at the bottom color mean:
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During the registration process I have to notify the league the team is ready for the next step.  The boxes at the bottom show the date each “League” portion of the processing was started.   
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